








10. TRAVELLING

The students who attend the SEK Budapest International School are entitled to special travelling
services:

Travelling rules set up by the school:

1.

10.

11.
12.
13.

18.
19.

20.

ORDERING THE SERVICE: The service is available from 1st September until 15th June.
Deadline for application if the starting date of service is September: 12th August, 2016. In case
of later accession the application deadline is 5 working days before the first working day of each
month. Orders are accepted only in writing.

CANCELLATION OF THE SERVICE: the service can be cancelled minimum 10 working days
before the first working day of the month. Cancellations are accepted only in writing.

The service fee shall be reimbursed in advance each month. Payment deadlines: on the last
working day of the month preceding the month of service.

Travelling fees are fixed by 1% August 2016. The fee will not be changed unless there is a 10%
increase in the price of petrol since September 2016 increase in the price of petrol or another
vis major occurs.

Both drivers and vehicles meet all demands set up by the authorities

DEPARTURE: The bus arrives at the fixed time at the student’s home or at the station, where
it waits for 5 minutes; then it continues on its way. The driver will not announce his arrival by
sounding the horn. The student must be ready to leave. If the bus arrives earlier than scheduled,
it will wait till the fixed time.

ABSENCE: If the pupil doesn’t need the service because of illness or any other reason, parents
are asked to inform in writing (sms, e-mail) the Coordinator (and the bus driver). If the
student needs the service after his/her absence, parents should once again contact the Coordi-
nator (and bus driver).

EXCEPTIONAL CASES: If the bus breaks down, the driver must inform the school secretary
who then informs the pupils to wait for the bus at their homes

The school bus is not allowed to travel on dangerous roads or any other places which could
cause difficulties in driving.

If there is a change of address, parents are asked to give the school 30 days’ notice in writing,
so that the route can be reorganized if necessary.

To improve service, route may be changed. In such a case, parents are informed in advance.
Parents can ask for temporary address changes in writing, as long as there is space.

If the student doesn’t need the service for the afternoon, parents are asked to inform the secre-
tary in writing. Oral permission cannot be given.

. If parents want to pick up their child before the end of the school day, they should inform the

secretary. They should give their child’s name, class and the route. If parents want to take their
child as the bus is leaving, they should inform the person who is responsible for travelling on the
relevant bus.

. In the afternoons, the bus takes the child to the door of his/her home, where a person should

wait for him/her. Otherwise, the bus takes him/her back to the school.

. The school bus will not leave the school until all the children travelling on a certain route are on

board. At the end of the school day children must go to the bus promptly because of the fixed
starting time of the bus. Smaller children will be accompanied by teachers.

. As travelling on the school bus is regarded as an extension of the school day, the same rules

apply to it. If a child doesn’t keep to the rules or behave him/herself, the bus driver should inform
the tutor and the assistant principal, who will take the necessary steps.

If a child damages the bus or its interior intentionally, parents will be liable for the repairs.

If parents have any comments in connection with travelling, they should inform the school sec-
retary.

Messages from the parents are only to be given to the bus driver in closed envelopes.



11. TANORAN KiVULI FOGLALKOZASOK, USZAS

Az oktatas kiegészitéseként és a tanitvanyok sokoldalu fejl6dése érdekében az iskola tandran kivli
foglalkozasokat is szervez hétfétél péntekig 16:05-tdl.

Az oktatason kiviili foglalkozasok altalanos normai:

1.

A beiratkozas jelentkezési lap segitségével torténik, amelyet minden félév elején ki kell tolteni.
Az els6 féléves jelentkezés leadasi hatarideje 2016.szeptember 9. A masodik féléves jelent-
kezések leadasi hatarideje: 2017. januar 27. A jelentkezési lapot az iskola titkarsagan kell
leadni.

2. AKkulonorak 2016. szeptember 19-én indulnak.

3. Afoglalkozasok dijat, oktoberben, decemberben, februarban és majusban elére kell befizetni a
kovetkezd 2 illetve 3 hénapos periddusra.

4. Ha a tanulé nem szeretné tovabb folytatni az elkezdett tanfolyamot, kérjuk, hogy a szul6 errdl
irasban értesitse az iskola titkarsagat és a Gazdasagi Osztalyt (finance@iesmail.com) 15 nap-
pal a kdvetkezd peridédus elétt.

5. A tanuléknak megfelel6 tanulmanyi eredményt kell elérniik és elfogadhaté magatartast
kell tanusitaniuk ahhoz, hogy részt vehessenek a tanoran kivlli foglalkozasokon. Ellenkezé
esetben a tutor dont arrdl, hogy a tanulé tovabblatogathatja-e a foglalkozasokat.

6. Atanulonak igazolnia kell a foglalkozasokrdl valo tavolmaradasat.

7. A tandran kivili foglalkozasoknak meghatarozott érarendjik van, amit kételezé betartani. Az
orarend be nem tartasa miatt a foglalkozast meg lehet sziintetni.

8. Kulonora dijat csak abban az esetben all médunkban jévairni, ha az az iskola vagy a kilénorat
tart6 tanar miatt marad el.

12.KIRANDULAS

Az iskolai kirandulasokon valo részvételhez a szUl6 irasos hozzajarulasa szliikséges, amelyet a tan-
év elején adnak le (Altalanos sziil6i engedély belféldi tanulmanyi kirandulasokhoz). Az iskola infor-
maciokkal latja el a szuléket minden egyes kirandulassal kapcsolatban a kirandulast megel6zéen,
ami lehet6séget biztosit a szlil6knek, hogy irasban kinyilvanitsak ha nem akarjak, hogy gyermekuk
részt vegyen az adott kirandulason.

A hozzajarulassal elfogadjak a kdvetkezoket:

1.

A szll6 elfogadja a kirandulas meghirdetett arat. A kirandulasok elszamolasa a kdvetkezé havi
szamlazasban torténik.

Amennyiben a gyermek valamilyen okbdél mégsem tud részt venni a kirandulason, az elére
valtott jegyek, kifizetett szallasok, stb szamlazasra kertlnek.

A kirandulason valo részvétel olyan kockazatokat rejthet magaban, amelyekkel a diakok az
Iskolaban nem talalkoznak. Ezek magukban foglaljak egyebek mellett a Kirandulas céljahoz,
onnan vissza-, az azon belll valo utazast, valamint mindazokat a kockazatokat, amelyek a
kirandulas soran végzett tevékenységek soran fordulnak eld. A résztvevd tudataban van ezen
kockazatoknak, azokat megértette és sajat akaratabdl tudatosan vallalja. A diakok kotelesek
minden ovintézkedést megtenni sajat egészséglik megdrzése és vagyontargyaik kartdl vagy
lopastol valé megovasa érdekében.

A kirandulasokon csak érvényes orvosi biztositassal és TAJ kartyaval rendelkezék vehetnek
részt.



11.EXTRA CURRICULAR LESSONS, SWIMMING

To complement curricular lessons and to develop children’s range of interests, extra- curricular les-
sons are held every day starting at 4.05 p.m.

General rules:

1.

For registration, fill in the application form in the beginning of both semesters. Deadline for
application for the first semester: oth September, 2016, for the second semester: 27" January,
2017. The application forms are to be handed in to the secretariat.

Extra-curricular lessons start from the 19" September, 2016.

Fees are due to be paid in October, December, February and May for the following 2 or 3
months period in advance.

If a pupil does not want to participate in the lessons, the parents should inform the secretariat
and the Financial Department (finance@iesmail.com) in written form 15 days before the start of
the next two months period.

Pupils should reach the required school level and present acceptable attitude in order to partic-
ipate in the lessons.

Student should give reasons for his/her absence.

Extracurricular lessons have fixed rules which are to be kept to. Students who do not keep the
rules may be excluded.

Extracurricular lesson’s fee can only be credited if it is cancelled due to the school or to the
teacher

12.FIELD TRIPS

In order to participate in school trips, written consent of a parent is required, which is previously
received at the beginning of the school year (General Consent Form for Domestic Field Trips).
The School will provide the parents with information about each proposed Field Trip before it takes
place, which will give the parents the opportunity to inform the School in writing if the parents do not
wish their child to take part in a particular trip.

With the consent, the following terms are accepted:

1.

The parent acknowledges the advertised price of the trip. The fee will be invoiced in the follow-
ing month.

In case the student is not able to attend the trip for any reason, the prepaid tickets, paid accom-
modation, etc. will be charged.

Participation in the Trip may involve risks not found in study at the School. These include without
limitation risks involved in traveling to, from, and within the Trip destination, as well as risks gen-
erated by the activities in which the student engages while on the Trip. The parents and students
have to make their own investigation of these risks, understand these risks and assume them
knowingly and willingly. Participants will take every precaution to safeguard their health and to
protect their personal belongings from damage or theft.

Students must have valid and current medical insurance and have a valid insurance
identity card (TAJ) participating on the Trips



13.HIANYZASOK

Az iskolabdl valé hianyzasokat a szul6knek minden esetben irasban, datummal és alairasukkal
ellatva, a hianyzas utolsé napjatél szamitott 3 napon belil igazolniuk kell, mellékelve a megfeleld
orvosi igazolast.

Az iskolanak az érvényben lév6 szabalyozas értelmében joga van a megfelel6 adminisztrativ és
tanulmanyi intézkedések meghozatalara abban az esetben, ha a tanulénak t6bb mint 250 tanéra
igazolt, ill.10 tandra igazolatlan hianyzasa gy(lik 6ssze.

14.ISKOLABOL VALO TAVOZAS A TANITASI NAP FOLYAMAN

Az iskolabdl csak indokolt esetben, az Igazgaté vagy az Igazgatd helyettes engedélyével lehet el-
tavozni. A szlilének az eltavozast az azt megel6z6 napon irasban kell kérnie kell6 indoklassal. Az
eltavozasra csak a szunetek alatt kertilhet sor, tanitasi 6ra kézben nem.

Az iskolabdl rendszeresen, sport vagy egyéb kilonorak miatt csak indokolt esetben, irasban elére
beadott kérelemmel és az Igazgaté engedélyével lehet eltavozni.

15.DIAKNAPTAR

A szll6k és a pedagogusok a diaknaptar segitségével tajékoztatjak egymast a tanuléval kapcsola-
tos észrevételekrdl.

A diaknaptar segit megszervezni a tanulé napi tanulmanyi munkajat, mert tikr6zédnek benne a
tanul6 altal végzett kiilonboz4 jellegl tevékenységek.

A diaknaptart a sziiléknek hetente ala kell irnia, ezzel igazolja, hogy tudomasul vette a be-
jegyzéseket.

16. TUTOROK

A tutori rendszer az oktatasi folyamat kulcsfontossagu eleme, ez mozgatja és hangolja 6ssze az
egész oktatasi kozdsseg tapasztalatait, észrevételeit, javaslatait.

A tutor az a személy, aki rendszeresen megbeszéléseket tart a ra bizott tanuldk szuleivel. A sziil6k
kérhetnek talalkozot a tutorral minden olyan esetben, ha ugy érzik, tajékoztatasra van szikségik,
problémajuk, ill. javaslatuk van.

17.PSZICHOLOGUS ES FEJLESZTO PEDAGOGUS

Az iskola pszicholdgusa és fejleszté pedagogusa az egyéni és kbz0sségi problémak megoldasaban
segiti a diakokat és tutorokat. Személyes beszélgetésre idépontot a titkarsagon keresztll lehet
kérni.

18.EGESZSEGUGYI ELLATAS

Az iskola altalanos orvosi ellatasa: Dr. T6th Emoke gyermekorvos,

A kotelez6 szlirévizsgalatokon felul minden korosztaly idegrendszeri és ortopédszirésben is ré-
szesul. Minden korosztaly megkapja a kotelezd oltasat. A gyermekek a tanrenden belul mental-
higiénias oktatasban részesulnek.

Egészségugyi okokbdl az iskolaba hozott sziletésnapi tortakat, sliteményeket az egészségligyi
szabalyoknak eleget téve csak szamlaval illetve az lzlet vagy cukraszda altal kiallitott HACCP iga-
zolassal egyutt tudjuk elfogadni és tarolni az iskolaban.

19.LATOGATASI REND

Elére megbeszélt idépontban a szll6k belatogathatnak az iskolaba, hogy a tutortdl tajékoztatast
kérjenek gyermekukrél, ill. beszamoljanak gondjaikrdl, javaslataikrol.

A tutorok személyérdl és a latogatasi idépontokrdl a tanév elején nyujtunk felvilagositast. Az igaz-
gato, az igazgatohelyettes és a tutorok barmikor a szulék rendelkezésére allnak személyes, vagy a
titkarsagon intézett elézetes egyeztetés alapjan.



13.ABSENCES

Parents must give reasons for students’ absences in writing, with dates and a parent’s signature.
Sick notes must be handed in within 3 days from the last day of the absence. An appropriate doctor’s
note must also be included.

According to the operative rules, the school will take the necessary administrative and academic
steps if a student has more than 250 classes justified or 10 classes unjustified absences.

14.LEAVING THE SCHOOL DURING THE SCHOOL DAY

Leaving the school during the class hours is only permitted with given reasons and with permission
given by Head Teacher or Assistant Principal.

Parents wanting to take their child out must ask permission one day before the actual event in
writing with a given reason. Leaving the school is only allowed during the break times between the
classes.

Leaving the school during the class hours for sport or any other activitie is only permitted with given
reasons, filled in request, and with permission given by Head Teacher.

15.STUDENT’S DIARY

The diary promotes communication between parents and tutor regarding the pupil. The diary helps
to organize pupils’ daily work, and communication can be sent to the tutor through it.

The diary must be signed weekly by the parents, in order to show acknowledgement of the
notes.

16.TUTORIAL

The tutoring system is a key element in the educational process, it moves and coordinates the
experiences, comments and suggestions of the entire education community. The tutor is in charge
of communicating with parents. The parents can ask for meetings at any time previously arranged
when they need information, have problems or want to make suggestions.

17.PSYCHOLOGIST AND SPECIAL TEACHER

Our psychologist and special teacher help students and tutors solving individual and collective prob-
lems. It is necessary to make an appointment with them through the school secretary.

18.MEDICAL CARE
Dr. Emoke Téth, pediatrician,

Besides the obligatory screening, every child’s nervous system and physical system is examined.
Every child gets their obligatory vaccinations.

Children participate in ‘mental hygienic’ education.

For health reasons according to health regulations, birthday cakes, pastries brought to the school
can be accepted and stored only with an invoice and official HACCP certification issued by the shop
or confectionery.

19.VISITING RULES

Parents can visit the school on a certain date, discussed in advance, in order to get information
from the tutor about their children or discuss problems and suggestions. Parents are informed about
visiting days and tutors at the beginning of the school year. The Head Teacher, the Assistant Prin-
cipal and Tutors are ready to talk to parents at any time previously arranged through the secretary
or directly.



20.MOBILTELEFON

Az altalanos iskolaban a mobiltelefon hasznalata, beleértve a mobiltelefonnal valé fénykép és vided
készitését az iskola egész terlletén tilos. Amennyiben a tanul6 hasznalja telefonjat, ugy azt a tanar
elveszi, leadja az igazgatésagra és csak a szll6 kaphatja vissza.

21.TALALT TARGYAK OSZTALYA

Kérjiik a sziildket, hogy a gyerekek minden egyes ruhadarabjaba, ill. tanszerére irjak ra a
tanulé teljes nevét és osztalyat. Ez nagyban el6segiti az elveszett holmik megtalalasat.

A talalt targyakat az erre kijelolt helyen 6rizzik, ahol naponta 16:00 és 16:30 6ra kozott lehet értik
jonni.

Kérjuk, hogy a tanulok értéktargyaikat a sajat szekrényuikben 6rizzék. Az iskola nem vallal felel6s-
séget az értéktargyak eltlinéséért vagy elvesztéséért.

22.SZOBELI NYELVI VIZSGAK

A féléves szobeli nyelvi vizsgak kotelezéek minden 7-12. évfolyamon tanuld diaknak, beleértve
azokat a diakokat is, akik korabban elérehozott érettségi vizsgat tettek.

23.EGYEB

Roller hasznalata és tarolasa nem megengedett az iskola teriletén.



20.MOBILE PHONE

In Primary School the use of mobile phones is forbidden as well as the use of mobile phones to
take photos or videos. If the student uses mobile phone it will be taken away, kept in administration
office and given back to the parents.

21.LOST PROPERTY

Parents are asked to write the children’s full name and their class in every single item of
clothing and every piece of school equipment.

Lost property can be found in the indicated place, and it is received daily between
4.00 p.m. and 4.30. p.m.

Students must keep their valuables in their lockers. The school is not responsible for any lost
or stolen valuables.

22.LANGUAGE EXAMS

Semester Language Oral exams are compulsory for all the students from 7% to 12" grade including
students who previously have taken anticipated matura exams.

23.0THER

The use and storing of rollers is not allowed in the school.






